EC/NCPP Use this document to guide you through the process of becoming an instructor, competition coach, or competition coach specialist.

Instructor or coach guidelines 
	
	Step 1-3 Pre-requisites 

	Checklist of required items
	Instructor
	Competition Coach 
	Competition coach Specialist
	
	STEP 1-Choose your desired certification
Instructor: Specializes in introducing beginners to non-competitive or recreational riding and/or driving. NCCP Certified Instructors may maintain amateur competitive status while receiving remuneration for instructing.
Available certificates:
· English (Flat and jump); Western; Driving.
Coach: Specializes in working with athletes actively competing in equestrian sport. This stream allows a coach to progress through competitive levels and specialize in a discipline.
Available certificates:
· Competition Coach: English (Flat and Jump), Western
· Competition Coach Specialist: Dressage, Eventing, General Performance, Jumping, Reining, Speed Events
*High Performance 1 Coach: Dressage, Eventing, Jumping, Reining
*Contact EC directly*

2. STEP 2-Complete checklist of prerequisites (table to the left)


Be sure to update MHC as you work through this checklist, we will help you stay on track and document your progress.

	Hold an active MHC membership 
	☐	☐	☐	
	

	MHC Privacy Release form Click Here
	☐	☐	☐	
	

	Rider Level 1-6 (instructor only)
	☐	N/A
	N/A
	
	

	Rider Level 8 (Competition coach and Competition Coach Specialist)
	N/A
	☐	☐	
	

	EC Coach Status (must be at least registered with EC); you will need to hold a current EC Sport License. Register here
	☐	☐	☐	
	

	NCCP locker account Click here for a guide on creating a locker account
	☐	☐	☐	
	

	Making Headway or EC concussion awareness Click here for "Making Headway" or  Click here for "Concussion Awareness"
	☐	☐	☐	
	

	Respect in Sport (Mandatory for all Manitoba coaches) Click here
	☐	☐	☐	
	

	Criminal record check Click here to complete through Winnipeg Police Services  
	☐	☐	☐	
	

	Vulnerable Sector check (if born prior to 1986) Click here to reach out to Winnipeg Police Services
	☐	☐	☐	
	

	Child Abuse Registry Check (Required by MHC) email mhc.admin@sportmanitoba.ca to complete
	☐	☐	☐	
	

	Standard First Aid
	☐	☐	☐	
	

	Coaching Liability Insurance (Can be purchased through CapriCMW)
	☐	☐	☐	
	



	
	Step 3-5 Pre-requisites 

	Checklist of required items
	Instructor
	Competition Coach 
	Competition coach Specialist
	
	Step 3-Choose your EC Coach Status:
1) Registered Coach
a) Must be age of majority
b) Additional requirements:
· Security clearance
· International screening for non-residence
· letter of reference and certificate of Insurance with min 2 million general liability and $100,000 Professional Liability Insurance with named additional Insured
     2) Licensed Coach (In addition to the above)
a) certification from recognized professional coaching association, an associated educational degree, or 15 years of coaching experience (this will change to 25 years In 2025 or the status application will be restarted)
b) two letters of reference

Step 4-Complete additional requirements (listed on left)

Step 5-Maintain certification
· MHC will help you stay up to date and stay current with certification.

	Choose EC status (see sidebar)
	☐	☐	☐	
	

	Formally apply 
	☐	☐	☐	
	

	Be evaluated a) portfolio evaluation including an Emergency action plan and Lesson plans; Click here to register for evaluation 
	☐	☐	☐	
	

	Be evaluated b) observable evaluation where you will be teaching a lesson *in the case of competition coach specialist you will be evaluated at a competition and will need to provide student's achievements)
	☐	☐	☐	
	




